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INCLUSION OF'THE REQUIREMENT OF SUCCESSFUT COMPLETION OF INDUCTION TRAINING
PROGRAMME IN THE TETTER OF'APPOINTMENT OF ADMINISTRATIVE & FINANCIAL

OFFICERS

The Commission at i ts 897th meeting held on 09.07.20' ,14 in accordance with i ts previous
decision of the B68th meeting held on21.02.2013 to introduce, r iuccessful  complet ion of Inductron
Training Pro6;ramme conducted bv the UGC as a requirement lor conf irmation olAdministrat ive
& Financial  of f icers in their  respect ive posts, decided that the fol lowing clause be included as a
condit ion of service in the let ter of  appointment issued to off icers recrui tecl  af ter 01.01. Z0l4 :

'You should complete an induction training programme conducted by
the Human Resource Development unit (HRDU) of the IJGC
successfully, within a period of one year from the date of
appointment' This is a compulsory requirement for confirmation in
the post. '

This is appl icable to the off icers who are recrui ted to the fol lowing posts includlng the
posts in the L)brary Services and Legal & Documentat ion too, af ter 01.0r.20f4 :

Posts in the funior Level

Assistant Secretarv/ Assistant I legistrar
Assistant Accountant/Assistant Bursar/  Assistant Internal Auditor
Assistant Registrar/L, ibrary Services
Assistant secretary [)-egal & Documentat ionJ /Assistant Regrstrar

ILega] & Documentatron)

Posts in the Middle Level

Senior Assistant Secretary/ Senior.  Assistant Registrar
Senior Assistant Accc,untant/Senior Assistant Bursar/  Sr:nior Assistant Internal Auditor
Senior Assistant Secretary (Legal & Documentat ion)/  Senior Assistant Registrar

(Legal & Documentat ion)

In the case of Senior r \ssistant Registrars [Library Services] who are promoted to the post
after 01.01.2014 and had no opportunity to join the prolgramme in the Junior Level,  i f  any,
are also requrrerd to complete the Induct ion programme successful ly.
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Off icers; in the Middle Level category who have already completed the sir id programme

while in the Junior Leve[,  wi l l  be exempted from thls requirement.

PIease take act ion acc, l rdingly.

Prof. Kshanika Hirimburegama
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Cop ies  :
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4. Members of  the LIGC
5. Secretarv/UGC
6. Deans of  Facul t ies
7  .  Reg i s t ra rs  o f  Un i ve rs i t i : s
B AccourLtant /UGC
9. Bursars of  Univers i t ies
10,  t , ibrar ians/SAL/AL of  the Higher Educat ional  lnst i tu t rons/  In : ; t i tu tes

11,  Deputy.  I {egis t rars/  Snr .  Asst .  I legr : ; t rars/  Asst .  Regist rars of  crampuses/ lnst i tu tes

l2 Deputy '  iSursars/  Snr .  Asst .  Bursars; /Asst .  Bursars of  Campuse:s/ lnst i tu tes

13 InternalAudi tor , /UGC
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17.  Audi t r t r -General
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